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Program Inquiry/ Program Enrollment TABS Inquiries 

Both these reports will pull directly from TABS the most current information regarding 

either the Programs assigned to an agency, or the enrollment of a specific program. 

Program Inquiry- Master Program Report (PR4) 

The Program Inquiry is used to pull up the Master Program Report.  

 

In the Workplace column under Agencies, click the “Program Codes” link: 

 

In the content pane, a list of the Agency‟s Program Codes displays: 
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If there are multiple pages to search, either type the TABS Program Code or Program Name in 

Search for records box. 

 

After typing the Program Code, click the Search button  or the Enter key on the keyboard. 

The result is listed.   

To open the Program record, double click on the Program Code or name. 

 

The Program information is displayed. 

In the left column, under Common, is the TABS Inquiry link, click the link: 
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The TABS Inquiry section displays. 

In the content pane is “Select an Inquiry:” and to right is the drop down arrow that will allow you 
to view the selection of Inquiries available. 

 

 

Move the cursor over the desired selection to highlight and then click: 

 

If your agency works with numerous DDSOs, click the drop down arrow to select the appropriate 

DDSO for this program. 
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Once the appropriate DDSO has been selected, click Open PDF 

 

 

The following message will display:  (this may take a few minutes) 

Click Open:  
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A PDF opens with the most current report. 

This Program Inquiry is known in TABS as the Master Program Report 

It is a report on the Program itself, with information such as the program‟s address, open date, 

program class and type. 

As with all TABS reports, be sure to scroll down to ensure you have or are viewing the full 

report.   

 

 

 

To close the report and window, click the „X‟ in the top right-hand corner. 

The smaller lower, X, will only close the report not the PDF window. 
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Program Enrollment- Program Assignment Summary/Roster (CR17) 

In the content pane, “Select an Inquiry:” use the drop down arrow to select Program 
Enrollments. 

Once the Program Enrollments screen displays: 

Select the appropriate DDSO for the program. 

Date range, as defaulted, will produce the most current roster.  

If a different date range is necessary, click within the From Date field and type the correct date, 

do the same with the To Date field.  You can use the calendar icon as well to select the 

appropriate date range. 

 

 

NOTE:  If you did not select the appropriate DDSO for the program, the following message will 

display. 

Close the message box and click on the drop down arrow for DDSO and make the appropriate 

selection. 
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Following is the displayed report: 

The first page will display the header section of the report, scroll down to view the roster. 

 

A program total will be viewable when at the end of the roster. 
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To Print an Inquiry 

On the PDF, go to the toolbar and click the Print icon  

Or use the File button to display all actions. Select Print from the dropdown menu 
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