Template Cover Letter for Disclosure of Investigative Records Subject to Jonathan’s Law (MHL Section 33.25)
Revised October, 2013

Dear [Qualified Person]:

Enclosed are the records you requested pertaining to the investigation of the reportable incident involving [your son/your daughter/name] reported on [date].  These records have been provided to you in accordance with the requirements of Jonathan’s Law (Mental Hygiene Law Section 33.25) and regulations promulgated by the NYS Office for Persons with Developmental Disabilities (14 NYCRR Section 624.8).

OPWDD regulations require that all reportable incidents be promptly reported and thoroughly investigated.  Additional information about the procedures and requirements applicable to incidents and allegations of abuse can be found in OPWDD regulations at 14 NYCRR Part 624.
 
The investigation of the reportable incident involving [your son/your daughter/name] is now closed.  In accordance with Mental Hygiene Law Section 33.25 and OPWDD regulations (14 NYCRR Section 624.8), information in the records that identify other individuals served in the OPWDD system and employees has been redacted from the copies provided to you.  

In addition, please note that pursuant to section 33.25 of the Mental Hygiene Law, the enclosed records and reports shall not be further disseminated, EXCEPT that you may share the report with:

(I) a health care provider;
(II) a behavioral health care provider;
(III) law enforcement, if you believe a crime has been committed; or
(IV) your attorney.
  
If you have any questions, please contact [agency contact person] at [contact information].







Sincerely,

